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1. OBIIME ITOJIOKEHUA

1.1. [IpaBuna  BHyTpeHHEro TpyAOBOro pacmnopsnka (manee —  IlpaBua)
pEerIaMEHTUPYIOT B COOTBETCTBUM C TpynoBbIM KojekcoMm Poccuiickoit ®enepanuu MOpsAOK
npreMa ¥ yBOJBHEHHUS COTPYJHHKOB, OCHOBHBIE ITPaBa, 00SA3aHHOCTH U OTBETCTBEHHOCTh CTOPOH
TPYIOBOI'O JOTOBOpa, PEXHUM pabOThl, BpeMsl OTAbIXa, MPUMEHseMble K pPaOOTHHKaM MeEphI
MOOUIPEHUS U B3bICKAHUS.

1.2 Hactosmme IlpaBuna pacnpocTpaHsiloTCS Ha BCeX PaOOTHUKOB ABTOHOMHOMN
HEKOMMEPUYECKOW OpTraHM3alUy JIOMOJIHUTEIBHOTO MpodeccuoHanbHoro obpasoBanus «LleHTp
MOJATOTOBKUA  CIEUUANUCTOB  «Aytior (AnbrepHatuBHOe YmpaBieHue TeXHONOTHIMH,
Jloructuxoii, O6pazoanuem ['pynm)» (manee — AHO AIIO «lleHTp MOATOTOBKH CHEIHMAIMCTOB
«AyTiior»).

2. HOPAAOK NPUEMA U YBOJIBHEHUSA PABOTHUKOB

2.1 TpynoBble OTHOLICHUS MEXIYy PaOOTHHKOM M pabOTOJIATEeNIeM OCHOBAaHBI Ha UX
COTJIAIlIEHUU O JIMYHOM BBITIOJHEHUH PAOOTHUKOM 3a ATy TPYJAOBOU (DYHKIUU, MOAYMHECHUHU
paboTHHKA MpaBWJIaM BHYTPEHHETO TPYJIOBOTO pacmopsiika mpu obecreueHuu padoTojaTersemM
YCJIOBHM TpyJla, MPEeIyCMOTPEHHBIX TPYJIOBBIM 3aKOHOAATEIbCTBOM M MHBIMU HOPMAaTHBHBIMU
MPAaBOBbIMU AKTAMH, COJEPKAIIMMH HOPMBI TPYIOBOTO MpaBa, KOJUIEKTHBHBIM JOTOBOPOM,
COTJIalIEHUSIMU, JIOKAIIbHIMA HOPMATUBHBIMU aKTAMH, TPYIOBBIM JJOTOBOPOM.

2.2 TpyaoBble OTHOIIEHUS BO3HUKAIOT MEXAYy paOOTHUKOM M padoroaareneM Ha
OCHOBAaHHUU TPYJOBOI0 JOTOBOPA, 3aKJIKH0YAEMOr0 KMHU B COOTBETCTBHUU C Tpy0BbIM KOAEKCOM PD,
B MUCHbMEHHOU (hOpME HA PYCCKOM SI3BIKE B JIBYX UJACHTHYHBIX IK3EMILIApax.

2.3 [Ipu npueme Ha pabOTy KaHIUJAT HA BAKAHTHYIO JOJHKHOCTH 00s3aH MPEACTaBUTH
CJEIYIOIINE JOKYMEHTHI:

e TPYJIOBYIO KHIDKKY (32 HCKJIIOYEHHMEM CIIy4aeB, KOI/Ia TPYIOBOH JOTOBOP 3aKIHOYaeTcs
BIICPBBIC WJIH PAOOTHUK MOCTYTAET HA pabOTy Ha YCIIOBUSX COBMECTUTEIIHCTBA).

® TIaCHOPT WJIM MHOM JOKYMEHT, YOCTOBEPSIOIIUN JTUYHOCTb.

® BOCHHBII OMeT (MPUMTUCHOE CBUIETENHCTBO) /ISl BOGHHOOOS3aHHBIX.

® TUIUIOM (arTecTaT, YAOCTOBEpEHHE) O MOMyuYeHHOM O0pa30BaHUU WM MPodecCHOHATHHON

MOATOTOBKE, O KBATM(DUKAIIMN WJIN HATUYUHU CIICIIUATIBbHBIX 3HAHUH.

® CTPaxoOBOE€ CBUJIETEIBCTBO IrOCYJAPCTBEHHOTO TEHCUMOHHOTO CTPAXOBAHUSI.

e 1HH.

® MEIUIIMHCKYIO KHIXKKY.
Couckatenn Ha paboOTy, CBS3aHHYIO C TEJArOorH4ecKOl JesATeIbHOCTBIO, TMPEIBSIBISIOT
CIPaBKYy O HaJIW4uU (OTCYTCTBUHU) CYAMMOCTH U (MiM) (pakTa yroJOBHOTO MpecieoBaHus 1100 o
MPEKPAIIEHNH YTOJOBHOTO MpECeIOBaHUS MO PEeaOWINTUPYIOINIMM OCHOBaHUSM, BBIAHHYIO B
nopsiike W 1o ¢Gopme, KOTOpbIe YCTaHABIMBAIOTCS (eneparbHbIM OPraHOM HCIIOJHUTEIBHON
BJIACTH, OCYIIECTBIAIONINM (DYHKIIUHU 1O BBIPAOOTKE U peaTu3aiiil ToCyJapCTBEHHON MOJIUTUKU U
HOPMAaTHUBHO-TIPAaBOBOMY PETYJIHPOBAHUIO B chepe BHYTPEHHUX JIeT,- IPH MOCTYIUICHUU Ha paboTy,
CBSI3AHHYIO C JIESITENBHOCTBIO, K OCYIIECTBICHUIO KOTOPOW B COOTBETCTBHUU C TPYyHOBBIM KOJEKCOM
Poccwuiickoit deneparuu, WHBIM (eaepalbHBIM 3aKOHOM HE JOMYCKAIOTCs JIUIA, UMEIOIINE WU
MMEBIINE CYJAUMOCTD, IOJIBEPratoNIuecs WM MOIBEPraBIIMECS YTOJIOBHOMY MPECIEIOBAHUIO.

24 B otnenbHBIX cnydasx ¢ yueToM crieiuuku pabotsl TpyaoBBIM KOAEKCOM, HHBIMHU
dbenepanbHpIMU 3aKoHaMHU, ykazamu [Ipesupenta Poccuiickoit denepanuyi U MOCTAaHOBICHUSMU
[IpaButensctBa Poccuiickoii  ®dexeparui  MOXET  MPeAycMaTpUBATBhCI  HEOOXOAMMOCTH
MPEIBABICHUS MPU 3aKIIFOYEHUN TPYAOBOTO JOTOBOPA JOMOJIHUTEIbHBIX JOKYMEHTOB.

2.5 IIpy 3aKirOYEeHHH TPYIOBOI'O JIOrOBOpa BIIEPBBIE TPYIOBAas KHUXKKA M CTPAXOBOE
CBHJIETEIILCTBO TOCYIAPCTBEHHOTO MIEHCHOHHOTO CTPaxoBaHMs O(POPMIISIOTCS pabOTOaATEIEM.

2.6 CoTpyIHUKH IPOXOAAT MEIAULIUHCKUN OCMOTP C MEPUOANYHOCTHIO 1 pa3 B roj.

2.7 K negarornueckoil AeSITETbHOCTH HE TOMYCKAKOTCS JIUIA:

e JIMIICHHBIC TMpaBa 3aHUMAThCA TNEJArOTHYECKON JEATEIbHOCTHIO B COOTBETCTBUU C

BCTYNUBIIUM B 3aKOHHYIO CHJIy NMPUTOBOPOM CYJIa; UMEIOIINE WU MMEBIINE CYAUMOCTb,

MOABEPraOIINEcs] WK MOJABEPraBIINECS YrOJOBHOMY IMPECIEAOBAHUIO (32 MCKIIIOUEHHEM



JIII, YTOJIOBHOE MPECTYIIJICHNE B OTHOLICHUU KOTOPBIX MPEKPALIEHO M0 PEaOUIUTUPYIOLIHM

OCHOBAHMSAM) 3a NPECTYIUICHUSI TPOTHUB JKU3HU U 3/10POBbsI, CBOOOIbI, YECTH U JOCTOMHCTBA

JUYHOCTH (32 MCKIIIOYCHHEM HE3aKOHHOTO TOMEIEHHS B NMCHUXUATPUUECKUI CTalMOHAp,

KJIEBEThI U OCKOPOJIEHHUS), IOJOBOM HEIPUKOCHOBEHHOCTH M MOJIOBON CBOOO/IbI JINYHOCTH,

OPOTHB CEMbU HECOBEPIICHHOJETHUX, 3/0pOBbsl HACEICHHUS U  OOIIECTBEHHOU

HPaBCTBEHHOCTH, @ TAK)KE MPOTUB OOIIECTBEHHOH 0€3011acHOCTH;

® UMEIOIIME HEMOHATHYIO WK HEMOTAEHHYI0 CYyJUMOCTb 3@ YMBILIUIEHHbIE TSDKKHE U 0C000
TSDKKHUE MTPECTYIIICHHUS;

® [IPU3HAHHBIEC HEJIEECIIOCOOHBIMH B YCTAHOBIECHHOM (pe/iepabHbIM 3aKOHOM MOPSAKE;

e uMelme 3a00J€BaHUA, IPEIyCMOTPEHHbIE NEPEYHEM, YTBEPKIAaeMbIM (heepasbHbIM
OpraHOM HCIIOJHUTEIBHOM BJACTH, OCYIIECTBISIONIMM (YHKIUIO 1O BBIPaOOTKE
roCyJJapCTBEHHON IOJUTUKM ¥ HOPMAaTHBHO-NIPABOBOMY pPEryJIMPOBAaHUIO B O0JIACTH
3IpaBOOXPAaHEHHUSL.

2.8 Kpome mepeuncieHHBIX JOKYMEHTOB, paloTojaTelh MOXET MOTpeOoBaTh
PEKOMEH/IAlMU C TIOCJIETHET0 MecTa padoThl, y4eObl, a TaKKe MPOBEPUTH 3Ty MHPOPMALHUIO B
OpraHu3aly, BbIJIABIIEH ee.

2.9 [Tpuem Ha paboTy OpOpPMIISETCS MPUKA30M TUPEKTOPA, M3AAHHBIM Ha OCHOBAHHH
3asBJICHUS U TPYJOBOI'0O IOTOBOPA, KOTOPBIH 00BABISIETCS pAOOTHUKY O] POCIIUCH.

2.10  IIpu nmocrymiennn pabOTHHKA HA paboOTy paboTomaTeNnh 00s3aH:

® 03HAaKOMHUTH PaOOTHHKA C IOPYUYECHHOM pabOTOMN, YCIOBUSAMH H OILIATOM TPY1a, Pa3bICHUTD
€ro npasa U 0053aHHOCTH;

e O03HaKOMUTh paOOTHHMKAa C TpaBWIAMH BHYTPEHHErO0 TPYAOBOIO  paclopsjka,
neiicrByromumu B AHO JITIO «lleHTp NoAroTOBKY CHEUATUCTOB «AYTIOrY;

® [IPOMHCTPYKTHpPOBaTb pPAaOOTHHKA IO TEXHUKE O€30IaCHOCTH, HPOU3BOJCTBEHHON
CaHMTapUHU, TMTUEHE TPyJa, NPOTUBOMOXKAPHONH OXpaHE W IPYTUM IpaBUJIaM IO OXpaHe
TpyAa.

® [pU TMOCTYIUICHMA Ha paboTy, CBS3aHHYI0 C MaTEpUAIBHON OTBETCTBEHHOCTHIO,
paboTozaTtesib MMeeT MpaBo 3aTpeboBaTh OT KaHIHUAATa MPEJOCTaBJICHUS MHCbMEHHOM
XapaKTePUCTHKH C PEIBLAYIIEro MecTa padoTHl.

2.11 Ilpu nocrynieHuu Ha paboTy, paOOTHUKY (ITpU HEOOXOAUMOCTH) YCTaHABIMBAETCS
UCIBITaTENbHBIN CPOK B cooTBETCTBUU €O CT. 70 TK P®. YcnoBue 00 ucnbITaHUM yKa3bIBaeTcs B
TPYAOBOM JIOTOBOpE.

2.12  Tlpwu 3axiI0YeHHH TPYAOBOTO OTOBOPA ¢ PAOOTHUKOM IIPH MMUCEMEHHOM COTJIACHU
pabOTHHUKA C yUETOM €ro KBaJu(pHKauy (HATHYUU CMEKHON UITH IpYToit podeccri) MOXKET ObITh
yKa3aH IepeueHb JOMOIHUTEIBHBIX PadoT, KOTOPhIE OH OYAET BBIIOJIHATH B TEUEHUE TO/IA.

2.13 B mnpouecce paboTsl, IO Mepe HEOOXOAUMOCTH, aAMUHUCTPALIMEH YUPEKICHUS C
cornacusi pabOTHUKAa MOTYT BHOCHUTHCS HM3MEHEHHUS W JIOTIOJIHEHHsSI B TIIEPEYCHb paHee
00yCIIOBJIEHHBIX PadoOT.

2.14  PactopkeHHE TPYAOBOTO JOTOBOpa MO MHHUIIMATHBE PAOOTHUKA TPOU3BOIUTCS IO
UCTEYEHHUHU JBYX HeNlellb ¢ MOMEHTa MUCbMEHHOIO MpenynpexaeHus oo 3toM paboroxarens. B
ciTydasix, KOrjia 3asBJeHre padoTHUKA 00yCIOBICHO HEBO3MOXKHOCTBIO MPOIOKEHHS] IM PabOTHI
(3auucrnienre B 00pa3zoBaTeIbHOE YUPEKICHHE, BBIXOJ Ha MEHCUIO, NMPHUYUHBI, CBA3aHHBIE C
COCTOSTHUEM 3JI0pOBbS U T.I1.), paboToaTeNb 00513aH pacCTOPTHYTh JOTOBOP B CPOK, YKa3aHHbBIN B
3asBICHUH PAaOOTHUKA.

2.15 PactopkeHHe TPYyJOBOTO IOTOBOPA MO MHUITMATHBE Pa0OTOMATENS TPOU3BOIUTCS
110 OCHOBaHMSAM, MPeayCMOTpeHHBIM Tpy1oBbIM KoJekcoM PO.

2.16 PaboTHMKaM BBITUIAYMBACTCS BBIXOJHOE IMOCOOME B pasMepe W B ClydasXx,
IPEIYCMOTPEHHBIX IEHCTBYIOLIMM TPYAOBBIM 3aKOHOAATENbCTBOM PD.

2.17 VYBonpHeHHME pabOTHHKA OGOpMIISETCS MNPUKA30M, C KOTOPhIM pabOTHHUK
3HAaKOMHTCS TI0]] PACIIHCKY .

2.18 PabGortonartenp BbAaeT paOOTHHUKY B J€Hb YBOJIbHEHUS (TMOCIEIHUN JI€Hb PaOOTHI)
TPYAOBYIO KHHKKY W 110 TUCHMEHHOMY 3asIBIICHHIO pa0OTHHKA KOTIHU TOKYMEHTOB, CBSI3aHHBIX C
paboToii.

2.19 B cmyuae, ecnu B JIeHb YBOJIBHEHUS HEBO3MOXXHO BBIIATh PAOOTHUKY TPYIOBYIO
KHUXKKY B CBSI3U C €r0 OTCYTCTBHEM JIMOO OTKAa30M OT IOJIYYEHHUS TPYJOBOW KHIMKKH Ha PYKH,



paboTonartens HampapisieT paOOTHHUKY YBEJIOMIIEHHME O HEOOXOAMMOCTH SBHUTHCS 3a TPYIOBOM
KHIDKKOM 10O 1aTh CBOE corjacue Ha oTmpasieHue ee mo mnoure. Co IHS OTHpaBlICHHS
yBeIOMJICHHSI pab0To1aTeNlb OCBOOOKIAETCS OT OTBETCTBEHHOCTH 3a 33JIePKKY BBIIa4u TPYI0BOM
KHYDKKH.

2.20 Bemuiata BceX CyMM, MPHYUTAIOMIUXCA DPAOOTHUKY, NPOMU3BOIUTCA B JI€Hb
yBOJNIbHEHHS paboTHUKA. Eciy paboTHUK B €HB YBOJBHEHHS HE paboTai, TO yKa3aHHBIE CyMMBI
JOJDKHBI OBITH BBIIJIAUEHBl HE TO3[HEE CJEIYIOIIEro JHS IOCHe NPEAbSBICHUS YBOJCHHBIM
PabOTHUKOM TpeOOBaHUS O pacyeTe.

3. BPEMA TPYJA U OTAbBIXA

3.1 B AHO HIIO «lleHTp MOATOTOBKM CHEIUATUCTOB «AYTJIOI» YCTaHABIMBACTCS
NATUAHEBHAS pabodast Heslems ¢ IBYMs BBIXOIHBIME JHSIMHE (Cy000Ta, BOCKpeceHbe). Uachl paboThI
AHO AI1O «Ilentp moarotoBku cneruanuctoB «Aytior»: [Tonenensauk — [Iatauna ¢ 08:00 no
17:00.

3.2 B mpenmnpa3gHuuHble U TPEIBBIXOAHBIE THU MPOJOJDKUTEIBHOCTh pabodyero JHs
COKpAIL[AeTCs Ha OJIMH Yac.

3.3 Hns pa6ornukoB AHO JIIIO «lleHTp MHOArOTOBKM CHEUUATHCTOB «AYTIOD)
HOpMaJIbHasl MPOIOJKUTENILHOCTh pab0Yero BpeMeH! He MOXKET MpeBbIaTh 40 4acoB B HENIENIO.

3.4 B Teuenue pabouero nHs pabOTHUKAM MPEAOCTABIACTCS NMEPEPHIB IS OTAbIXA U
nuTaHus npogopkutenabHocTeio 60 mMunyT (12:00 — 13:00), KoTOpBIE B pabouee Bpems He
BKIItOUaeTCs. PAOOTHHK MOYKET HCIIOIB30BATh IEPEPHIB 10 CBOEMY YCMOTPECHHIO.

3.5 OdepeAHOCTh  MPEAOCTABICHHS  €XKETOAHBIX  OTIYCKOB  YCTaHaBJIMBACTCS
paboToxareneM, ¢ yueTOM HEOOXOAUMOCTH 00ECTIeUeHHSI HOPMAJIBHOTO X042 pabOTHI yUpeKACHUSI.
['paduk OTIYCKOB COCTaBISETCS HA KaXK/IbIM MOCIEAYIOMNNA KaJeHIapHBIA TOJ HE MO3/IHEee IBYX
HeZeNb 10 Hayvaja CIeAyIOLEro roa u J0BOAUTCS 10 CBECHUS BCEX PAaOOTHUKOB.

3.6 [lepenoc rpaduKoB OTIYCKOB [OMYCKAeTCs B HCKIIOYUTENBHBIX CIydasx Ha
OCHOBaHUWU 3asBIICHUs] pabOTHUKA C pa3pelieHust padboroparens 0e3 yuiepda sl HOPMAITbHOTO
puTMa pabodero npoiecca.

3.7 [TponOMmKUTENEHOCTh OCHOBHOTO OTIyCKa COCTaBigeT 28 KaJeHIapHbIX JTHEH.
[TegarornyeckuM paOOTHUKAM MPOJOIKUTEIHFHOCTh OIJIAYMBAEMOT0 OTITYCKA YBEIHMYHUBAETCS Ha
14 xanenmapueix aHeil. HepaOGoune npa3mHUYHBIE ITHU, MPUXOJSAIIMECS HA TIEPUOJ OTITYCKa, B
YHCIIO KalIeHJApHBIX JHEH OTIMYyCKa He BKIIOYAIOTCS M HE OTUIAYHBAIOTCS.

3.8  Ilo cormacoBanuto ¢ pabotomareiem (0GOPMICHHOMY TPHKA30M), PaOOTHHKY
MOXET OBITh TIPENOCTaBIEH OTIYCK 0€3 COXpaHeHHs 3apa00THOM IUIaThl IO CEMEHHBIM
00CTOSITENTECTBAM.

3.9 CBepxypouHble pabOThI, Kak TpaBWiIO, HE Jomyckaiorcs. [Ipumenenue
CBEPXYpPOUYHBIX paboT paboToAaTeneM MOKET MPOU3BOAUTHCA B UCKIIOUUTENBHBIX CIIydasx U B
npeaenax, NpeayCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOIaTeIbCTBOM PD.

4. OCHOBHBIE OBAA3AHHOCTU PABOTHUKOB

4.1 Pa6orauku AHO JITTO «lleHTp mOATrOTOBKHM CHEIUATUCTOB «AYTIOT) 00sS3aHbI:

4.1.1 J1oOGpoCOBECTHO HCIOJNHATH CBOM TPYJOBbIE OOS3aHHOCTH, BBIIOJHATH YCJIOBUS
3aKJIFOYEHHOTO TPYAOBOIO JOTOBOpa, COONIIOAATh AMCHUUIUIMHY TPYJa, BBIMOJHATH HACTOSIIHNE
[TpaBuiia U TOJKHOCTHYIO HHCTPYKIUIO.

4.2.1 CBOeBpeMEHHO U TOYHO HCHOJHATH PACHOpsDKEHHs paboToaaTessi, UCIOIb30BaTh
Bce pabouee Bpems JUIsl IPOU3BOJIUTENBHOIO TPY/a, BO3JAEPKUBAACH OT JEUCTBUM, MEUIAOIINX
JPyTUM paOOTHHUKAM BBITOJIHATE UX TPYOBbIE 00SI3aHHOCTH.

4.3.1 CoOmonats TpeOOBaHHMS 10 OXpaHe TPYJIa, TEXHUKE 0€30IIaCHOCTH, TUTHEHE TPY/Ia
U TPOTUBOIIOXKAPHOTO PEKUMA, IPEAYCMOTPEHHBIE COOTBETCTBYIOIIMMHU IpaBWIAMH U
UHCTPYKIUSMHU.

441 [IlpuauMaTh Mepbl K HEMEUICHHOMY YCTPAaHEHHMIO TMPUYMH U  YCJOBHUH,
MPEMSITCTBYIONIMX WM 3aTPyIHSAIOIIMX HOPMajdbHOE BbINOJHEHHE paboThl. HezameanurtenbHO
coo0muaTe aAMUHUCTPAIMM WM HEMOCPEACTBEHHOMY HAa4YaJbHUKY O BO3HUKHOBEHHMU CHUTYallMH,



NPECTaBISIONIEH YIpo3y KHU3HH U 3J0POBBIO JIIOJIEH, COXPaHHOCTH UMYILECTBA YUPEKACHUSI.

45.1 Cogepxare cBoe paboyee MECTO B YHCTOTE, OOOpYIOBaHHWE B HCIPABHOM
COCTOSTHUM, COOJIOAATh YCTAaHOBJICHHBIM TMOPSJAOK XpaHEHWs MaTepUalbHBIX IIEHHOCTEH U
JIOKYMEHTOB.

4.6.1 Kpyr 00s3aHHOCTEH, KOTOPBIC BBITIOJIHSCT KK bl paOOTHHUK 10 CBOSH JIOJDKHOCTH,
OTpeneNsIeTcs] KBaTU(UKAIIMOHHBIM CIIPABOYHUKOM JIOJDKHOCTEH pab0vMX U CIyXKalluX, a TAKKe
JOJIKHOCTHBIMU MHCTPYKLUSMHU U TIOJIOKEHUSIMU, YTBEPKICHHBIMU B YCTAHOBJICHHOM TMOPSIKE.

4.7.1 OO6ecneunBaTh COXpaHEHNE KOMMEPUYECKOMN TalHBI.

5. IIPABA PABOTHUKOB

5.1 Pa6otaukun AHO JTIO «lleHTp moAroTOBKM CIEHMAIMCTOB « AYTJION UMEIOT IIPaBo:

5.11 Ha paGory, oTBeuaronryro Mnpo(hecCHOHAIBFHONW KBaTIU(UKAMK PAaOOTHHUKOB,
00yCJIOBJIEHHYIO TPYJOBBIM JJOTOBOPOM.

5.1.2 Hapabodee MecTO, COOTBETCTBYIOIIECE TPEOOBAHUSIM TOCYIAPCTBCHHBIX CTAH/IaPTOB
u 0e30IacHOCTHU Tpya.

5.1.3 Ha ormyck u pernaMeHTHpyeMbIe IEPEPHIBBI 15 OTABIXA (00ena).

5.1.4 Ha 3amuTy cBOMX TPYIOBBIX IIpaB, CBOOOJ M 3aKOHHBIX HMHTEPECOB BCEMM HE
3anpelIéHHBIMUA 3aKOHOM CIIOCO0aMH.

5.1.5 Ha Bo3memenue Bpeaa, npuurnHeHHoro mo BuHe AHO JI1O «llentp moaroroBku
CHELUATUCTOB «AYTIO».

5.2 Pabora, Bemmonnsemas pabGoraukamu AHO IO «llentp mnoarotoBku
CHELHUATUCTOB «AYTJION», MOKET BBIIOJIHATHCS UMU B TOM YHCJI€ TUCTAHIMOHHO, B OPSAKE U HA
YCIIOBUSIX, IPENYCMOTPEHHBIX TPYIOBBIM JJOTOBOPOM C PAOOTHUKOM.

6. OCHOBHBIE OBA3AHHOCTH PABOTOJATEJIA

6.1 Paboromarens 00s13aH:

6.1.1  IlpaBuibHO OPraHW30BBIBATH TPYZ PaOOTHHUKOB JUIs oOecriedeHus: 3(p(PEeKTUBHOTO
passutusg AHO JII1IO «LleHTp noAroTOBKH CHEUATUCTOB «AYTIIOD.

6.1.2  Co3znmarh ycIoBHS pocTa y4eOHO-TTPOU3BOICTBEHHOTO MpoIiecca.

6.1.3  OOecneunBaTh TpPYIOBYIO U y4eOHO-NPOMU3BOJCTBEHHYIO JHUCLUUIUIMHY B
KOJIJIEKTHBE, BBINOJIHEHHE HacTosiux [IpaBui.

6.1.4  TIoCTOSHHO OCYIIECTBIIATH OPTaHU3ATOPCKYI0, DKOHOMHYECKYIO H BOCITUTATEIBHYIO
paboTy, NPUMEHATh MEephbl BO3AECUCTBHS K HAPYIIUTENIM TPYAOBOM AUCHUIUIMHBI, YUUTHIBAs PU
ATOM MHEHHUE TPYAOBOTO KOJUICKTHBA.

6.1.5 ColuonaTh 3aKOHOJIATENBCTBO O TPY/AE U IpaBUiIa OXpaHbl TPyJAa, oOecreunBaTh
Ha/IJIeKalIee TEXHHYECKOe OCHAIIEHHE pabounX MecCT.

6.1.6  OOGecneunBaTh yCIOBHA JUId MOBBIIEHUS KBaIU(UKALIUU  paOOTHHUKOB,
BHUMATEIHHO OTHOCUTHCS K HYXKIaM U 3a1pocaM paOOTHHKOB.

6.1.7  TIocTOSTHHO COBEpPIIEHCTBOBATh OPraHMU3ALIMIO OIUIATHI TPYAa PAOOTHUKOB.

6.1.8  BrrmaBath 3apaboTHYIO IDIaTy JBa pa3a B Mecsil: ABaHC 3a Texymmid mecsi — 30
yHclia TEeKYyIIero Mecsia, 3apadoTHas IjlaTa 3a UCTEKIIUN Mecsll — 15 ducna TeKylero mecsia.
[Tpu coBmageHUM JTHS BBHIJIATHI C BBIXOAHBIM HIIM MPAa3IHUYHBIM HEepaOouuM JHEM 3apaboTHas
TUIaTa BBIIAETCS] HAKaHYHE ATOTO JTHSI.

6.1.9  Omnara oTmycka IpoOU3BOJUTCS HE MO3HEE, YEM 3a TPH JIHS JI0 €ro Hayvasa.

7. IIPABA PABOTOJIATEJIA

7.1 PabGoTonarens umeet mpaso:

7.1.1  VYmopaBnsath paOOTHUKaMHU B Mpejenax JAEHCTBYIOLIET0 3akoHojareiabcTBa PD u
NPEIOCTABICHHBIX MTOTHOMOYHIH.

7.1.2 3akmouaThb M pacTopraTh TPYJOBbIE JOTOBOPHI (KOHTPAKTHI) ¢ pabOTHUKAMU B
cooTBeTCcTBUM ¢ TpyaoBeIM KojiekcoM PD.

7.1.3  JlaBarb yka3aHUsl, paclopsiKeHuUs, 00s13aTeIbHbIE 11 paOOTHUKOB.

7.1.4  OueHuBath pab0OTy paOOTHUKOB, TPOBOJIUTH TEPUOJUYECKYIO aTTECTAIHIO



IepcoHaIa.
7.1.5  Tloomupsts pabOTHUKOB 32 JOOPOCOBECTHBIN () PEKTUBHBINA TPYIL.
7.1.6  IlpuBnexartb paOOTHUKOB K AUCITUIUTMHAPHON U MaT€pUATbLHON OTBETCTBEHHOCTH B
MOpsIIKe, YCTaHOBJICHHOM TpynoBeiM KogekcoMm PD, nabiMu denepanbHbIMU 3akoHaMu PO.

8. IHOOMPEHUA 3A YCIIEXH B PABOTE

8.1 3a nmo0pocoBecTHOE, HWHHIIMATHBHOE BBHIMOJIHEHUE TPYIOBBIX OOS3aHHOCTEH,
IPOIOJDKUTENBHYIO U 0e3ynpeuHyro padoTy, HOBATOPCTBO B TPYJAE W 3a JAPyrue AOCTHIKEHHS B
pabote, B CBSI3M C IOOMJICHHBIME JaTaMH, IPUMEHSIOTCS CIISTYIOIINE TTOOIIPEHUS:

8.1.1  OObsBieHHE 0JIATOTAPHOCTH.

8.1.2  Brimava npeMuu (B TOM YHCIIC K FOOMICHHBIM J1aTaM).

8.1.3  HarpaxaeHue EHHBIM MTOJIAPKOM.

8.1.4  HarpaxneHue mo4eTHON IpaMOTOM.

9.  OTBETCTBEHHOCTbD 3A HAPYIIEHHUE TPYJIOBOW JUCIUILINHBI

9.1. Hapymienne TpynoBOil NHUCHUIUIMHBI, T.€. HEUCIOJIHEHHE WJIM HEHaJJIexaliee
WCIIOJTHEHHE 110 BUHE pa0OTHUKA BO3JIOKCHHBIX HA HETO TPYAOBBIX 00S3aHHOCTEH BlIeUeT 3a cOO0M
NPUMEHEHHE Mep IUCHUIUIMHAPHOTO WM OOIIECTBEHHOTO BO3ICHCTBHS, a TaKKe IMPUMEHEHHE
WHBIX MEp, IPEIyCMOTPEHHBIX ICUCTBYIOIINM 3aKOHOAATEIILCTBOM.

9.2 Paboronarens uMeeT mpaBo MPUMEHSTH CIEYIONINE JUCIUILTNHAPHBIC B3bICKAHHUS:

e 3aMeuaHue.
® BBLITOBOD.
® YBOJIbHEHHE 110 COOTBETCTBYIOIIMM OCHOBAHHSIM.

9.3. JlucuuniauHapHOe B3bICKaHWE MpHUMEHseTcs paboTojaTesieM IOcie MOJIy4YEeHUS
MUCBMEHHOTO OOBSICHCHHS OT paboTHWKA O mpuyuHax HapymeHus. OTka3 pabOTHUKA IaTh
00BsICHEHUE HE SABIISCTCS MPEMATCTBUEM I MPUMEHEHUS JUCIUILIMHAPHOTO B3bICKAHUS.

9.4. [Tpuka3 o MPUMEHEHUH TUCIUTUIMHAPHOTO B3BICKAHHS OOBSIBISICTCS pAOOTHUKY TIO]T
pocIiuch B Te4eHHe TpEX pabouux AHeW co IHA ero minanus. OTkaz pabOTHUKA MOIMUCATHCS 00
03HAKOMJICHUM TpuKa3a (pacropsbkeHus) ohopmiisieTcs akTOM U HE SIBJISIETCS OCHOBAHHEM IS
OTMEHBI B3bICKAHUSI.

9.5. B Teuenue Bcero cpoka AEMCTBUSA AUCHUIUIMHAPHOIO B3BICKAHUS MEPHI MOOIIPEHUS
K paOOTHUKY HE IPUMEHSIOTCS.
9.6. JlucuuninmHapHOe B3BICKAHME JEHCTBYET B T€YEHHUE I'0Jd, MOCIE YEro yTPadyuBaET

cuity. B3bickaHue MOXXET OBbITh CHSTO JOCPOYHO IO XOJATailCTBY IUPEKTOpa MM TPYJOBOTO
KOJJICKTHBA, HE OXKHIas WCTEYCHHs TroJla, €cld PaOOTHUK HE JOIYCTHJ HOBOTO HapyIICHHS
TPYAOBOM JUCLMUIUIMHBI ¥ MIPOSIBUI ce0s1 KaK XOPOLIHNi, J0OpPOCOBECTHBINH PaOOTHUK.
9.7. PaGotHuk npu mnpueme Ha padoTy mNpuUHUMAeT Ha cedsd 0053aTeabCTBO O
HepasIJIalIeHuU CBEJICHU, COCTABIAIOIMX KOMMEPUYECKYIO TalHY:
® pe3yibTaThl (PUHAHCOBO-XO3AUCTBEHHOM 1€ TEILHOCTH.
e coJepXaHue J0TOBOPOB.
e 1udpoBkie JaHHBIe (OHIOB PA3BUTHS, OIJIATHI TPYAA U T.II.
® TEpCIEKTUBHBIC TUIAHBI PA3BUTHUS YUPEKICHHSI.
e (hUHAHCOBOE MOJIOKEHHUE TIPEATIPUATHS, BIOXKEHHUS CPEJICTB B KOHKPETHBIE TPOEKTHI.
3a pasriaimeHue KOMMEPUECKOM TalHbl paOOTHHK MpUBJIEKaeTcs K JAMCUUIUIMHAPHON
OTBETCTBEHHOCTH, BIJIOTh A0 YBOJbHEHUS 1.7 ¢T.243 TK P®D, 1.6 «B» c1.81 TK PD.
9.8. Padornuk AHO [II1O «lleHTp MOATOTOBKM CHEIUAIHUCTOB «AYTIOT» 00s3yeTcs
co0r01aTh KOHPUACHITHATHHYIO HH(OPMAITHIO O:
e KanpoBbix 10KyMeHTax paOOTHHUKOB (BKJIIOYash JaHHbIE O CaMOW CeMbe, TPYJOBbIE
JIOTOBOPA, JINYHBIE JIeTIa, TPYAOBbIC KHUKKH).
e Pasmepe 3apaboTHOI MIaThl 1I000T0 pabOTHHKA, pa3Mepe BOZHATPAXKICHHUS.
e PernamMeHTUpPYIOIIMX U YCTaBHBIX JOKYMEHTax yupexjaeHus (Ycras, MPOTOKOJIOB
coOpaHuii U T.11.).
3a pasrinameHue  KOH(UICHUUANbHOM WHPOpManuMu pabOTHUK  IpUBIEKAeTcs K



JUCUUIIIIMHAPHON OTBETCTBEHHOCTH.
9.9. JlucuuruiMHapHOE B3BICKAHUE HAKJIAABIBACTCS TUPEKTOPOM.

10. YBOJIBHEHUE PABOTHUKOB

10.1.  YBospHeHHE paOOTHHKOB MPOM3BOAUTCS TOJIBKO B COOTBETCTBUH C JCHCTBYIOIIMM
3aKoHOJaTeIbCTBOM P®D 110 ocHOBaHMAM, nipeaycMoTpeHHbIM TK PD:

10.1.1. Tlo cornameHHIO CTOPOH (COBMECTHON MHHUIIMATHBE CTOPOH) B CIIydae COTJIAIICHUS
ctopoH 1o ct.78 TK P® o mpekpaliieHruy Tpya0BOTrO JOrOBOpa B JIFOOOE yJIOOHOE ISl CTOPOH
BpEMsL.

10.1.2. Tlo wucrteyeHMH CpoOKa TPYAOBOIO JOroBopa (KOHTpaKTa), 3aKJIIOYCHHOIO Ha
OTIpeNIeICHHBIN CPOK MJIM Ha BPEMSI BBIIIOJITHEHUS OnpeieieHHoi padotel mmo 1.2 c1.77 TK PO.

10.1.3. TIlo uannmaTtuBe padboTHuka, 1o c1.80 TK PD.

10.1.4. B cBsi3u ¢ 0OTKa30M OT pabOTHI BBHY CYIIECTBEHHOTO H3MEHEHHSI yCIOBUHN TpyAa MO
n.7 cr.73 TK PO.

10.1.5. TIpu mepeBope paOOTHUKA MPHU €O COTVIACHU B JIPYTYI0 OpPTaHU3AIUIO WU TPU
nepeBoie Ha BEIOpaHHYI0 padoty no 1.5 c1. 77 TK PO.

10.1.6. Ilo ununmaruse padotonarens o cr.81 TK PO.

10.2. YBoabHenue padbotaukoB opopmisercs npukazom no AHO JII1O «Ilentp noaroroBku
CHEIHAINCTOB «AYyTION» ¢ 00BABIECHUEM €r0 paOOTHUKY MO/ MOIIHCH.

10.3. B neHp yBonbHeHUs (MOCienHUN pabouyuil JeHb) paOOTHUKY BBIIAETCS TPYAOBas
KHWKKAa C BHECEHHbIMH B Hee 3amucsiMud. B 3TOT ke JeHb Oyxraiarepuss OCYLIECTBISET
OKOHYATEJIbHBIN pacyeT ¢ pabOTHUKOM.

10.4. J1nst mosHOTO pacyeTa 10 AHS YBOJIBHEHHS PAOOTHHUK 00s3aH CIATh YHACIIAILINECS 32 HUM
MaTepuaibHble IEHHOCTH, CIIEI000PY/I0BaHHE.

11. OXPAHA TPYJIA

11.1.  Paboromatenr obOecneynBaeT 370pOBbe W Oe30mMacHbIe yCIOBUS TPy,
pa3pabaThIBaeT U peaau3yeT MIaHbl yIydlIeHUs YCIOBUN OXpaHbl TPyAa.

11.2. Paboromarens oOecriedrBacT HajJIeXkallee TEXHUISCKOe 000pyaoBaHUE pabOUrX
MECT ¥ CO3/1a€T Ha HUX yCIIOBHS PaOOTHI, COOTBETCTBYIOIIUE MPABHIIIAM 10 OXpaHEe TPYAA.
11.3.  Paboronatens pazpabaTbiBaeT HHCTPYKIIMHU IO OXpaHe TPYyAa, IPOBOAUT OOYUYEHHE,

MHCTPYKTaX COTPYIHUKOB M OCYLIECTBIIIET KOHTPOJIb 3@ BBIIIOJHEHUEM COTPYIHHUKAMH HOPM I10
OXpaHe TpyJa.

11.4. Paboramku AHO IO «lleHTp MOATOTOBKH CHEIHAIUCTOB  «AYTIOT»
o0ecrnieunBaroT co0JII0/IeHNne TpeOOBaHUI IO OXpaHe TpyJa U TEXHUKE 0€30I1acCHOCTH, TpeOOBaHUI
CaHUTapUU U TUTUEHBI, TOJDKHOCTHBIX M HHBIX MHCTPYKIUI.

11.5. PabotHuku 00s3aHBl coAepkaThb 00OpyJ0oBaHHe, UMyIIeCTBO U MHBeHTapp AHO
JIIO «lleHTp MOJArOTOBKH CIELUAINUCTOB «AYTIOr» B MCIPAaBHOM COCTOSIHMM, oOecrieuuBas 3a
HAMU HaJUIeKaIIUN yXO/I.

11.6.  PaborHukam 3amnpemiaercst nosieaeHue B pacnonoxkeHun AHO IO «Llentp
MOJATOTOBKU CIEHHUAINCTOB «AyTJIOr» B HETPE3BOM BHUJE, NMPUHOCUTH C COOOM M pacnuBaTh
CIUPTHBIE HAMUTKUA. OCTABIIATH JIMYHBIE BELU U CIIELIOAEKIY B HE OTBEIEHHOM ISl 9TOTO MECTE.

11.7.  Kypenue B pacnonoxenuu AHO JIIO «lleHTp MNOATOTOBKH CIELHAINCTOB
«AyTI0r» pa3penieHo TOIbKO B CHIEIHAbHO OTBEIEHHBIX MeCTax. 3a HapylIeHHe TPABIII KypeHUs
pabOTHUKHU NPUBJIEKAIOTCSA K aIMUHUCTPATUBHON OTBETCTBEHHOCTH.

11.8.  IIpaBuia BHYTpPEHHETO TPYJIOBOTO PACHOpPsAKA pa3MENIaloTcsl B ceTH VIHTepHeT Ha
opunmansaom caiite AHO /II1O «lleHTp moAroTOBKH CHEIHATMCTOB « AYTIO».
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